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A message from key school bodies – (School Council and Student representative
Council)

The efforts of the School Council have been focused on developing a solid educational program that
will ensure a school that provides quality education for the students attending the school. A master
plan for the school has been created this year to map out the future of the school and how it might
progress through to a Kindy – Year 12 school program.
This has also seen Parent and community involvement as a priority, with a number of activities
throughout the year involving parents or community members. Regular communication with
parents ensures they were kept up to date with all aspects of the school program, which in turn
assisted in achieving parent support and involvement.

2

Contextual information about the school (including information about National
Partnerships and /or Improving Teacher Quality if applicable)

Port Macquarie Adventist School has maintained a constant enrolment with 104 students attending
the school in the Census (K-6).
A significant change has been actioned this year due to the NSW Action Target Plan state
government money. The school has begun the transition to data driven teaching on the back of the
DIBELS Next assessments and the LIN and LIEN maths programs. This progress is being tracked and
the ‘at risk’ students identified in these programs have been placed in tier 2 intervention programs.
These programs utilize the Multi Lit and Mini Lit programs which are run in small groups.
The school has received a boost this year with the inclusion of the National Partnerships K-2
program. This program of $110,000 will help to train up the teachers with specific PD opportunities
and resources for the K-2 sections of the school. This initiative will assist students to improve their
literacy and numeracy skills.
This will be a fantastic opportunity to help our school continue providing high quality education for
the students attending Port Macquarie Adventist School.
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Port Macquarie Adventist School
Seventh-day Adventist Schools (NNSW) Ltd

Student performance in National and State-wide tests and examinations

3.1 Student outcomes in standardised national literacy and numeracy testing
Literacy
Language Conventions includes Reading, Writing, Spelling, Grammar and Punctuation.
Reading
% below national
minimum standard

% at national
minimum standard

% above national
minimum standard

Year 3

31

54

8

Year 5

0

0

38

% below national
minimum standard

% at national
minimum standard

% above national
minimum standard

Year 3

23

31

23

Year 5

13

38

0

% below national
minimum standard

% at national
minimum standard

% above national
minimum standard

Year 3

23

46

15

Year 5

13

13

13

Year

Year 7
Year 9

Writing
Year

Year 7
Year 9

Spelling
Year

Year 7
Year 9
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Grammar and Punctuation
% below national
minimum standard

% at national
minimum standard

% above national
minimum standard

Year 3

8

38

15

Year 5

0

13

13

Year

Year 7
Year 9

Interpretative Comments
With inclusive testing of all students and small class sizes it makes the results inaccurate.

Numeracy
Numeracy incorporates Number and Data, Patterns and Algebra, Measurement, Space and
Geometry.
% below national
minimum standard

% at national
minimum standard

% above national
minimum standard

Year 3

9

27

9

Year 5

0

13

25

Year

Year 7
Year 9

Interpretative Comments
With inclusive testing of all students and small class sizes it makes the results inaccurate.
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Port Macquarie Adventist School
Seventh-day Adventist Schools (NNSW) Ltd

Professional learning and teacher standards

5.1 Professional Learning
Areas of professional learning

Teachers
(number or group)

Eric Carasco – Training and managing Children

8

Bursar budget PD

1

Pre lit

4

Mini – lit

7

Australian Curriculum training

2

Literacy consultant meeting

7

Maths consultant meeting

7

Music PD travel

1

BOS Curriculum St Agnes

7

Attendance Data Training

6

QAS

2

Heads of School

1

Principals Meetings

3

AIS Special Ed consultant

2

Empowerment training x 5

1

AIS Maths 2 day training

5

Dibels training

7

Kelly Borgs curriculm

2

Reading to Learn

7

Kids Reach

8

Total Staff PD experiences:

88

Average cost per teacher for professional learning:
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5.2 Teacher standards
Categories of Teacher Standards

Qualifications

(i)

teachers who have teaching qualifications from a
higher education institution within Australia or as
recognised within the National Office of Overseas Skills
Recognition (AEI-NOOSR) guidelines, or

Education
qualification
Doctorate
Masters degree
Graduate Diploma
Bachelors degree
Diploma

(ii)

teachers who have qualifications as a graduate from a
higher education institution within Australia or one
recognised within the AEI-NOOSR guidelines but lack
formal teacher education qualifications, or

Doctorate
Masters degree
Graduate Diploma
Bachelors degree
Diploma

(iii)

teachers who do not have qualifications as described
in (i) and (ii) but have relevant successful teaching
experience or appropriate knowledge relevant to the
teaching context. Such teachers must have been
employed
- to 'teach' in NSW before 1 October 2004 (either on
a permanent, casual or temporary basis) and
- as a 'teacher' during the last five (5) years in a
permanent, casual or temporary capacity

These teachers
work under the
direction of another
teacher and are
registered as
transition scheme
teachers with the
NSW Institute of
Teachers unless
he/she is a LOTE
teacher
Total number of
teachers in school

6

Workforce composition (comment on Indigenous staff)

2 Male
6 Female
There are currently no staff from an indigenous heritage.
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Port Macquarie Adventist School
Seventh-day Adventist Schools (NNSW) Ltd

Student attendance rate and non-attendance – (Focus Area for 2013)

7.1 Average Year Level Attendance
Year Level

Average Attendance
(%)

Kindergarten

95.6

Year 1

90.6

Year 2

91.7

Year 3

86.7

Year 4

89.6

Year 5

90.5

Year 6

88.2

Total school attendance average

90.3

7.2 Management of non-attendance (priority for 2013 report)
The students attending Port Macquarie Adventist School are generally from the local area and use
English as their primary language, with approximately 33% of students coming from Aboriginal heritage.
Irregular school attendance impacts on some student’s academic results as they tend to fall behind with
their work.
Students who have regular or prolonged absenses are identified and the parents/ guardians are
called.
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Port Macquarie Adventist School
Seventh-day Adventist Schools (NNSW) Ltd

Enrolment Policies and characteristics of the student body

Enrolment Policy (full text) (include text which complies with Disability Discrimination Act and
requirement for continued enrolment – Focus Area for 2013)
Adventist Schools are an independent Christian School System and are open to all students irrespective
of their religious affiliation, nationality or gender. We attempt to accommodate disadvantaged students
wherever possible. All students are expected to live in harmony with the School Rules, show respect for
Christian principles and take part in the regular Bible classes and School activities.
All applications for enrolment are subject to School Council approval. The Council will:1. Expect that the ‘Conditions of Enrolment’ has been signed.
2. View all applications and accept the child provided the School can meet the child’s educational needs
and the child meets the School’s registration requirements. All new students are accepted on a
provisional basis for a period of one school term. The Council reserves the right to accept or decline
applications.
3. Students with a disability are subject to the same process, criteria and priority placements as
outlined above for other students. School consultation with current and/or previous schools,
teachers and referees. No student with a disability will be declined enrolment on the basis of the
disability. Our application form requests information from parents about the student’s medical
conditions and/or disabilities. This provides the School with the opportunity to seek advice from our
Support Department (AIS) about the needs of particular conditions and/or disabilities. We also
involve the Support Department (AIS) in all assessments and interviews that may be conducted with
parents as part of the enrolment process; and where appropriate provide professional development
for teachers of prospective students with disabilities. Port Macquarie Adventist School uses the AIS
NSW “Guidelines for dealing with applications for enrolment on behalf of students with disabilities.”
These guidelines serve as a part of ‘The Enrolment Process and the Enrolment Contract’ Policy for the
School. Port Macquarie Adventist School is currently updating its Enrolment Policy to reflect and
align with these guidelines.
4. Set School fees.
5. Appoint the principal to interview all applicants and make a report to the School Council.
6. Expect new entrants to present their immunisation and birth certificates on admission.
7. Expect parents to discuss any legal restraints, such as Family court orders, with the Principal during
the interview.
Applications for the New Year should be made, where possible, before December 1 of the previous year.
Ideally a child should turn five before commencing Kindergarten. Government Regulations state
that a child should be 5 years old, on or before the 31st July in the year of enrolment and must be
enrolled by the time they are 6 years old. Kindergarten is offered as a one year program only.
Children are expected to attend for five days a week. (Special arrangements may be made for Term
1 only). In Term 1 only, Wednesdays is offered as a rest day, or optional attendance day. Students,
whose parents have work commitments, will be cared for on these days, however no new work will
be presented.
No pupil will be allowed to remain at school if the school Council considers that he or she is not
upholding the standards of the moral and behavioural conduct expected by the school (Refer to the
supplement booklet “Student Behavioural Plan”).
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Composition/characteristics of the student population
Port Macquarie Adventist School has 104 students at Census. The school has a mixed SES
population comprising of around 30% indigenous students. The parent base is a mixture of
nationalities, but predominately English speaking backgrounds. The school is very community
focused, highlighted by the high attendance rate at the regular community dinners. Students
are encouraged to develop leadership skills as demonstrated at our annual ABC and Science
open days.

10

School Policies

Student Welfare Policy (Manual 5.6.2)
Summary of policies for Student Welfare
Student Welfare policies are incorporated into the Student Handbook and cover:
• Auditory and Visual checks
•

Dental Treatment

•

Homework

•

Immunisation

•

Parent involvement

•

Parent/Teacher communication

•

Physical education and sport

Location of the full text of the Student welfare policy (including how to get a copy)
The Student Handbook is available from the School Office.
Changes made to the policy during 2012 – (Focus Area for 2012)
The Student Handbook is updated each year through input from the Principal, Teachers and Staff
and ratified by School Council.

Location of the full text of the Student welfare policy (including how to get a copy)
The Student Handbook is available from the School Office.

Changes made to the policy during 2013 – (Focus Area for 2013)
The Student Handbook is updated each year through input from the Principal, Teachers and Staff
and ratified by School Council.

Discipline Policy (Manual 5.7.1; 5.7.2)
Summary of policies for Student Discipline
The Behaviour Management Plan was implemented in 2012. This starts at Green Level and progresses
through to Purple Level.
•

Green Level - Good Behaviour: Responsible, co-operative, helpful student
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•

Yellow Level - Teacher is concerned about student behaviour

•

Orange Level - Consistently not good

•

Red Level - Unsatisfactory

•

Purple Level - Unable to be tolerated

Location of the full text of the Discipline policy (including how to get a copy)
Changes made to the policy during 2012 – (Focus Area for 2012)

Location of the full text of the Discipline policy (including how to get a copy)
The Behaviour Management Plan is available from the School Office.

Changes made to the policy during 2013 – (Focus Area for 2013)
Student behaviour is reviewed regularly at staff meetings with input from the Principal, Teachers
and Staff. The Behaviour Management Plan has been updated from the process of discussion at staff
meetings and ratified by School Council.

Complaints and Grievances Policy
Summary of policies for reporting complaints and resolving grievances
Reporting of complaints and grievances is part of the Student Handbook, the text of which is shown
below:
Procedure for Voicing a Concern
If a situation arises where there is question about a teacher’s professional judgement please
arrange an appointment with the teacher concerned to talk the issue through. If after having
done this there is no resolution to the situation an appointment may be made with the
Principal. If after consultation with the Principal the matter remains unresolved, the School
Chaplain may be contacted for further discussion. A letter may be written to the School
Council addressed to the Chairperson. The School Council has the final decision on any issue.
Changes made to the policy during 2013 – (Focus Area for 2013)

Location of the full text of the Complaints and Grievances welfare policy (including how to get a
copy)
The Student Handbook is available from the School Office.

Changes made to the policy during 2013 – (Focus Area for 2013)
The changes were in the way that incidents were reported. This took place with consultation with
the teachers, principal and parents. This was able to provide the principal with up to date
information on how students were tracking within the school. It also provided the school with the
information for parental discussions.
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School determined improvement targets

Priority Areas for Improvement for 2014 (Schools in National Partnerships should include items
from their school plan)
•

The introduction of a daily block of Numeracy for Kindergarten to Year 2

•

Strengthen the focus on whole-school instructional leadership

•

Continue to explicitly assess the learning needs of students especially on entry at Kindergarten

•

Focus on school-based professional development for teachers in personalised learning and
diagnostic assessment

•

Use tiered interventions in literacy and numeracy for those children who need special attention
with evidence being gathered on their efficacy and cost-effectiveness. Schools need to be fully
aware of the full cost of implementing an intervention, including associated staffing costs,
equipment and material costs and any on-costs.

•

Extend programs that strengthen home, school and community partnerships and support literacy
and numeracy, in particular programs aimed at Kindergarten to Year 2.

Adoption of the common tool for reporting achievement of learning outcomes Kindergarten to Year 4,
using the DEC Literacy and Numeracy Continua as the framework for valid and reliable judgment of
student achievement.

Achievement of Priority Areas listed for improvement in the 2013 report (Schools in National
Partnerships should include achievements of items from their school plan) – (Focus Area for
2013)
We have become more familiar with the services on offer from the AIS, we have had specialists in
Maths, English, Curriculum and special needs work with the staff at the school. This has helped to
continue the journey of improvement at our school.
PALL which has been run by the AIS has been very successful in changing the dynamics at the
school. We are striving to improve the delivery of education to the students and now have the tools
to assess and track the changes.

12

Initiatives promoting respect and responsibility

The chaplains have worked hard on promoting respect and responsibility through the variety of
programs that they deliver. The weekly chapel programs focus on areas of respect and
responsibility. This is also assisted by the Tuesday night program.

13

Parent, student and teacher satisfaction

The Vividus Survey was conducted, where the parents were contacted by email questionnaire, and
the results show the overall parent satisfaction with the school to be 90%.
Staff satisfaction was 10% neutral and 90% very satisfied.

Page 11 of 13

ANNUAL REPORT 2014
Reporting on the 2013 Calendar Year

14

Port Macquarie Adventist School
Seventh-day Adventist Schools (NNSW) Ltd

Summary financial information

The schools company will complete this section for all SDA schools.

Income
Income Sources

Percentage of Total Income

Fees and private income
State recurrent grants
Commonwealth recurrent grants
Other Government grants
Government capital grants
Other capital income

Expenditure
Expenditure Costs

Percentage of Total Expenditure

Salaries, allowance and related expenses
Non-salary expenses
Classroom expenditure
Capital expenditure

15

Public disclosure of educational and financial performance

The 2013 Annual report will be published on the School’s website and available on request from
the School office.
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SECTION 2
CHECKLIST
Commonwealth legislation (Schools Assistance Act 2008) includes the following requirements not
listed as part of the BOS requirements for registration and accreditation.

Please tick that your school complies with the following. (please delete the least applicable
box)



Participates in National Student Assessments – NAPLAN



Provides national reports on the outcomes of schooling



Provides individual school information on performance




Passes on the NAPLAN reporting to parents showing student results against key
national information

Annually reports on school performance information and makes the report publicly
available



Implements the National Curriculum as it becomes available



Has an annual certificate of financial accountability from a qualified accountant



Annually reports on each program of financial assistance provided under this Act



Participates in program evaluations
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